Nicole Alexander

                                                 675 Rosalind Run

                                         Yardley, Pennsylvania 19067

                                                  (215) 630-8138

                                            alexandern2@gmail.com
	OBJECTIVE:
	To obtain my Masters in Elementary Education and become and elementary school teacher.
	

	
	
	

	EDUCATION:


	Holy Family University, Philadelphia, PA

Masters of Elementary Education, Expected date of graduation May 2011

Cumulative GPA 4.0 (4.0 Index)

University of Scranton, Scranton, PA

B.S. Communication - Minor Political Science, December 2007

Cumulative GPA 3.6  (4.0 Index)
	

	
	
	

	COMPUTER SKILLS:


	IBM-PC, Windows XP, MS Office XP (Word, Excel, PowerPoint, Access), 

Basic HTML web design, Passport
	

	
	
	

	WORK EXPERIENCE:


	Capmark Finance, Inc., Horsham, PA 

Servicing Department Intern, Summer 2007

̈
Reviewed commercial mortgage loan agreements to identify eligible clients to solicit for new loans or additional loans

̈
 Analyzed data and reviewed loan agreements to determine whether a client would be eligible for defeasance transactions; created a report to identify eligible borrowers

̈
Communicated with clients to resolve issues related to their loans

Merrill Lynch and Co., Inc., Pennington, NJ 

Communication Department Intern, Summer 2005

̈
 Assisted Marketing Supervisor in connection with prospectus delivery project

̈
Proofread brochures and other marketing materials; assisted with editing

̈
Created a filing system for marketing materials
	

	
	
	

	RELEVANT 
COURSE WORK:
	Communication Theory

Interpersonal Communication

Logical and Rhetorical Analysis

Fundamentals of Education

Education Psychology
	Classroom Management

Computers and Technology
	

	ACTIVITIES & HONORS:
	Volunteer, Big Brothers & Big Sisters Organization

Public Relations Student Society of America (PRSSA) – Vice President

Promoting Awareness of the College Transition (PACT)

Students in Free Enterprise (SIFE)

Dean’s List Fall 2004, Fall 2005, Spring 2006, Fall 2006, Spring 2007, Fall 2007
	

	
	
	

	REFERENCES
	Available upon request 
	


Return to my Homepage:

http://njalexander.angelfire.com/
